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INFORMATION NOTE

We welcome guest speakers and trainees to the Training Course on Preparing for International Conferences 2024.  We hope you will have a very pleasant stay in Bangkok.
We are pleased to provide below details for your advance information and convenient reference.

1. TRAINING VENUE 
The Training Course on Preparing for International Conferences 2024 will be held from 7 to 10 May 2024 at the Ballroom 3, 7th floor, Holiday Inn Bangkok Sukhumvit.
2. REGISTRATION
The registration counter will be set up in the foyer area outside the Ballroom 3, 7th floor, Holiday Inn Bangkok Sukhumvit.  Registration and distribution of badges will commence on Tuesday 7 May 2024 from 08:30 hours to 09:30 hours.  Guest speakers/Trainee delegates are required to bring their passports or other photo identification to receive their badges.
3. OPENING OF THE TRAINING COURSE
The Opening of the Training Course on Preparing for International Conferences will begin at 09:30 hours on Tuesday 7 May 2024.  

4. WIRELESS ACCESS TO THE INTERNET 
Internet Access over Wireless LAN will also be available during the Training. Guest speakers and trainee delegates who wish to utilize the Wireless LAN facility are kindly requested to bring their own laptops with a wireless LAN card.  Please contact the APT Secretariat for network configuration.  

5. SOCIAL FUNCTIONS

Coffee Breaks

Coffee Breaks during the training period will be served in the foyer of the Ballroom 3, 7th floor, Holiday Inn Bangkok Sukhumvit.
Luncheons
An International Buffet Lunch during the training period will be served in Zeta Restaurant, 8th Floor of the Holiday Inn Bangkok Sukhumvit Hotel.
6. APT SECRETARIAT ROOM

APT Secretariat Room is located at the Meeting room 2, 7th floor, Holiday Inn Bangkok Sukhumvit.
7.  TRANSPORTATION FROM THE AIRPORT TO HOTEL

Guest speakers and trainees are requested to use public transportation facilities of the Suvarnabhumi International Airport, Thailand. For more information, please visit website: http://www.bangkokairportonline.com/. 

For your general information, the following transportations are available from Suvarnabhumi International Airport to the Hotel: 

1. Public Meter Taxi is located on 1st floor of the Arrival Hall, entrance 4 and 7.  Fare shown on meter, plus THB 50 surcharge for boarding at the airport. 

2. Airport Limousine Service, the limousine service to various destinations in the city, is located at the arrival floor of the airport.  

3. Hotel Limousine:

	Limousine – Toyota Camry 

(3 passengers) 

Minivan – Toyota Commuter 

(6 passengers) 
	THB 1,600 net per car per way inclusive of 17.7% tax & service charge 

THB 2,200 net per car per way inclusive of 17.7% tax & service charge 


It takes about 45 minutes by car from Suvarnabhumi International Airport to the hotel via express way.
8. CODE OF CONDUCT
The Code of Conduct requires that all participants in connection with APT meetings or events, whether virtual, hybrid or physical, must observe professional, respectful and responsible conduct at all times, bearing in mind zero tolerance on discrimination or intimidation against cultural, ethnic, religious and gender differences to facilitate a safe and inclusive environment.
More details on APT Code of Conduct are available at: https://www.apt.int/sites/default/files/Upload-files/GA-MC-DOCS/APT-Code-of-Conduct.pdf
9.  CONTACT INFORMATION
Ms. Chisato Kaneda
Assistant Programme Officer

Asia-Pacific Telecommunity (APT)

12/49 Soi 5 Chaeng Watthana Road

Bangkok 10210, Thailand

Tel: +662 573 0044 Ext. 207
Fax: +662 573 7479

Email: apthrd@apt.int
10. MAP OF THE HOTEL

The hotel is:

· Perfectly located at the intersection of Sukhumvit Road and Sukhumvit Soi 22

· Right beside EmSphere Shopping Mall (open at 1000-2200 hrs.), with a late-night food and grocery shop in the mall

· A short walk from Phrom Phong and Asoke Skytrain stations, Sukhumvit underground station, Benjasiri Park, Terminal 21 shopping mall and the EM District lifestyle complex

· Approximately 45 minutes’ drive to Suvarnabhumi International Airport via expressway
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