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SATRC Workshop on Recent Trends and Technologies
30 September – 2 October 2024, Tehran, Islamic Republic of Iran


INFORMATION FOR PARTICIPANTS

South Asian Telecommunication Regulators’ Council (SATRC) Workshop on Recent Trends and Technologies (SAPIX-WSRTT) would be held from 30 September to 2 October 2024 in Tehran, Islamic Republic of Iran. The event will be organized by the Asia-Pacific Telecommunity (APT) and hosted by Communications Regulatory Authority (CRA) of Islamic Republic of Iran. This workshop is part of implementation of SATRC Action Plan Phase IX. The event will be with physical attendance as well as virtual/online participation through Zoom meeting platform (i.e., hybrid event).

The detailed arrangement are as follows:

1.	VENUE

SATRC Workshop on Recent Trends and Technologies will be held at the Zarin Hall of Parsian Azadi Hotel in Tehran, Islamic Republic of Iran. The details of the hotel are as follows:

Parsian Azadi Hotel
Address: Yadegar-e-Emam Intersection, Chamran Highway, Tehran, Iran
Tel: + 98 21 29112
Fax: +98 21 22344478
Website: www.azadihotel.com 


2.	PARTICIPATION 

This workshop is mainly organized for SATRC Members. Other APT Members, Associate Members and Affiliate Members can attend the workshop as well by completing online Registration Form available at https://apt.int/Event_regis#2024-SATRC-WS-RTT.

Please indicate the mode of your participation at the online registration form. Since the number of physical attendances influences some preparations for the meeting venue and other arrangements, your administration/organization is kindly requested to register delegates for physical attendance preferably by 16 September 2024. 

Virtual participation will be arranged by using Zoom meeting platform. Detail information for virtual participation will be sent to the registered delegates who wish to attend virtually.

3.	HOTEL ACCOMMODATION

For the convenience of the participants, it is recommended to stay at the venue of the event (Parsian Azadi Hotel). Room reservation should be made only through CRA (the hotel reservation contact is Ms. Khorrami, Head of International Affairs Department; email address: khorrami@cra.ir). The delegates are requested to send their request for hotel reservation along with a scanned copy of their passport as well as their tickets, directly, to the email (khorrami@cra.ir) providing the below information:
Name:
Surname:
Passport Number:
Arrival date:
Departure date:

The hotel details are mentioned below: 

	Name of the Hotel
	Room Category
	Approximate Rate (USD & RIAL)
(Including Accommodation and Breakfast)

	
Parsian Azadi Hotel
	Single Standard Room
	USD 150.00 up to 160.00
per room per night

RIAL 62.000.000 up to 67.000.000
per room per night

Please note that the prices are approximate and may increase up to 30 %.



Phone: + 98 21 29112
URL: https://azadihotel.com/

· Rates are inclusive of an international buffet breakfast and free Wi-Fi in room 
· Rates are inclusive of service charge and tax per room per night 
· Check in/out time:14:00/12:00

Note: Please be informed that Credit cards are not accepted by hotels and stores. All accommodation and other charges incurred are payable IN CASH ONLY, either in Iranian Rial or US Dollar. 

4. CODE OF CONDUCT

The Code of Conduct requires that all participants in connection with APT meetings or events, whether virtual, hybrid or physical, must observe professional, respectful and responsible conduct at all times, bearing in mind zero tolerance on discrimination or intimidation against cultural, ethnic, religious and gender differences to facilitate a safe and inclusive environment.

More details on APT Code of Conduct are available at: 
https://apt.int/sites/default/files/file_tag/2023/11/APT-Code-of-Conduct.pdf



5. WIRELESS LAN

Internet access over wireless network will be available during the meeting. APT encourages the use of electronic documents during the meeting. The participants are kindly requested to bring their own laptops with Wi-Fi capability.


6.	IMMIGRATION REQUIREMENTS

Participants must be in possession of a valid passport or travel document with a minimum validity of six months beyond the period of stay and need to get visa before entering the country.
Upon receiving passport data and arrangements with the Iranian Ministry of Foreign Affairs, all participants can obtain their visas from the Embassies of the I. R. of Iran in their countries. Other participants, who do not have Iranian embassy in their countries, can obtain their entry visas on arrival at the Imam Khomeini International Airport (IKA) in Tehran, provided that such participants follow the same procedure for providing necessary information before their departure (such participants must  make sure of their visas before departing). The contact point for visa-related issue in the host country is:            		          
Ms. Bita Khorrami     			 
Tel: 9821-89662212, 
Fax: +9821-88468999, 
Email: khorrami@cra.ir 				
 
Please fill up the attached Visa Request Form 2024 and send it to the above contact point along with a scanned copy of your passport* and a personnel photo (with less than 500 kB (kilobytes) in file size). You are strongly recommended to send the form at least one month before the arrival in Tehran. 


*Requirements for Passport Copy:

· In color
· In JPEG (.jpg or .jpeg) file format
· Equal to or less than 500 kB (kilobytes) in file size (less than 10 kB is not accepted)
· Only the first page. (Full-length images are not acceptable).
· In a rectangular aspect ratio ( height must be less than width )
· Be sized in 800(minimum-width) x 600(minimum-height) pixels

6. REGISTRATION

Registration of delegates can be done online at https://apt.int/Event_regis#2024-SATRC-WS-RTT.

In order to make the arrangements for participants, it is advised that the online registration is done at least two weeks before the commencement of the workshop.

On-site registration and distribution of badges will commence at 08:30 hours on 30 September 2024 at the venue hotel. 


8.	PRACTICAL INFORMATION ABOUT ISLAMIC REPUBLIC OF IRAN

Weather: Tehran's weather is in its most balanced state in the autumn season. There is no excessive heat or cold in this season, and sometimes we may see autumn rains. During the month of September and early October, maximum temperatures average is +28°C and minimum temperatures average is +15°C.

Language: The Official language in Iran is absolutely Farsi (Persian). The Second language widely spoken in Iran is English.

Time Zone: Tehran is UTC (GMT) +3.30 hours 

Banks & Currency: Currencies including United States Dollar, Euro, Canadian Dollar, Swiss Franc, British Pound, Yen, etc. can be exchanged to Iranian Currency (RIAL) in the airport, in the hotel and in exchange centres in the city of Tehran.

Credit cards are not accepted by hotels and stores. All expenses are payable IN CASH ONLY, either in Rials or USD or Euro.  For shopping, all shopping centres only accept Rial.

9.	TRANSPORTATION FROM THE AIRPORT TO THE HOTEL:

The Imam Khomeini International Airport (IKA) is around 80 minutes away from the recommended hotels. CRA will arrange transportation from the airport to the Parsian Azadi hotel and back to airport for the participants upon prior intimation. To avail this facility, participants are kindly requested to send their flight itineraries through email to Ms. Bita Khorrami (khorrami@cra.ir) with a copy to APT secretariat (aptsatrc@apt.int) preferably 7 (seven) days prior to the date of travel. 

10.	INSURANCE
Due to procedural difficulties and budgetary constraints, APT is not able to bear the cost of insurance for the participants, any medical expenses or any other expenses.  APT therefore requests your Administrations/organizations to kindly make necessary arrangements for insurance and medical coverage of your participants before travel. 

11. ELECTRICITY
Iran’s electricity system runs on 220V/50Hz and the plugs are standard C and E plugs (two-pin type). Participants are advised to bring with them appropriate adaptor plugs, as necessary for computers (European configuration) and any other electrical appliance.

12. IRANIAN CUSTOMS AND DRESS CODES 
In general, care should be taken to respect Islamic codes of dress and behaviour. Female participants are required to wear a headscarf and midi manteau. The Manteau is indeed a relatively midi coat or mantle. It is only important that the hair, arms and legs of women are covered, and therefore wearing of long-sleeved long shirts (or long coats) with trousers or a long skirt, with a headscarf, would be sufficient. To avoid complications on arrival at customs, all the participants should refrain from carrying alcohol or narcotic drugs, which are strictly prohibited in Iran. 

13.	CONTACT INFORMATION:

	APT Secretariat
Ms. Patcharaporn Anuma
Administrative Assistant (Logistics)
Asia-Pacific Telecommunity (APT)
Address: 12/49 Soi:5 Chaeng Watthana Road, Bangkok 10210, Thailand
Tel: +66 2 573 0044
Fax: +66 2 573 7479
E-mail: aptsatrc@apt.int 

	Local Secretariat
Ms. Bita Khorrami
Head of International Affairs Department
Communications Regulatory Authority (CRA)
Address: CRA Tower, Entrance NO.17, Shariati St., Seyed Khandan Bridge, Tehran, Iran
Tel: +9821-89662212	
Fax: +9821-88468999	
Email: khorrami@cra.ir 	
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VISA REQUEST FORM 2024.docx
Visa Request Form



		IMPORTANT: 

· All parts of this form must be filled-out.

· This form must be submitted in JPG format.



		PASSPORT INFORMATION



		

		Name 



		

		Surname 



		

		Nationality



		

		Date of Birth



		

		Country of Birth



		

		Place of Birth



		

		Passport No.



		

		Passport Type (Ordinary or Service)



		

		Date of Issue



		

		Place of Issue



		

		Expiry Date

(Passport must be valid for the next 6 months(



		· In color

· In JPEG (.jpg or .jpeg) file format

· Equal to or less than 500 kB (kilobytes) in file size (less than 10 kB is not accepted)

· Only the first page. (Full-length images are not acceptable).

· In a rectangular aspect ratio ( height must be less than width )

· Be sized in 800(minimum-width) x 600(minimum-height) pixels



[image: ]



		Passport Copy Requirements








		OTHER NECESSARY INFORMATION



		

		Sex 



		

		Marital Status



		

		Father's Name



		

		Previous Nationality



		

		Applicant's home address 

Telephone No.



		

		Mobile No.



		

		Company



		

		Position



		

		Occupation



		

		Postal Address of Company



		

		Email



		

		Visa Issuance Place

(Name of Iranian Embassy or Consulate in applicant's area



		

		Visa Type



		

		The Last Date of 

Entry to Iran (If any)



		

		Approximate date of arrival & departure:



		

		Duration of Stay

 in Iran



		

		The place of stay in Iran



		JPG format, colorful, and maximum 500 kb capacity

		personal photo
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