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Date: 27 September 2010
Subject: Invitation Letter for the 4th APT Conference Preparatory Group Meeting for WRC-2012 (APG2012-4)
Dear Sir/Madam,

The Asia-Pacific Telecommunity is pleased to invite you to the 4th APT Conference Preparatory Group Meeting for WRC-2012 (APG2012-4), which will be held from 13 – 18 December 2010 in Hong Kong, China. The meeting is organized by Asia Pacific Telecommunity and hosted by the Office of the Telecommunication Authority (OFTA), the Government of the Hong Kong Special Administrative Region of the People’s Republic of China.

The objectives of the APG2012-4 Meeting are:
1. Develop the APT Common Views to the proposed modification to the draft CPM Report; 
2. Update APT Preliminary Views on WRC-2012 agenda items;
3. Develop the necessary procedures and create country coordinators to coordinate among APT member countries during the CPM11-2;
4. Develop the work plan in preparation for the final APG meeting for WRC-2012.
This letter is an invitation for your Administration/Organization to nominate suitable experts to attend the meetings. Please send your official list of delegation. Kindly ensure that the office bearers of APG and experts from your administration/organization are included in your delegation. We also request you to encourage the participation of concerned organizations of your country in the meetings which will help to develop and harmonize common proposals for WRC-2012 from the Asia-Pacific region. You are requested to send your nomination by completing the attendance forms attached to this invitation letter. Please check the participant’s information for detailed information on participation and accommodation reservation. Please send your nominations/registration forms by fax: +66 2 573 7479 or by email: aptapg@apt.int  on or before Monday, 22nd November 2010.      

Contributions from Member Administrations, Affiliate Members and International/Regional Organizations on views/proposals on WRC-2012 agenda items are essential for the success of the meetings. Contributions from Affiliate Members need to be endorsed by the respective Administrations in order to be considered as input documents. Non authorized documents will be treated as information documents. Contributions should be submitted in electronic form preferably by email to APT Secretariat (aptapg@apt.int or parvez@apt.int) for proper documentation. Contributions should be prepared on the proper templates provided by APT Secretariat and in Microsoft Word and/or PowerPoint, English Version.  Please check the Contribution Guidelines in the attached with this invitation letter. Last date of sending your contributions is Tuesday, 7th December 2010 to the APT Secretariat. Any input contribution after this closing date will not be considered in the 4th APG meeting. Also, the APG Input Contributions should be based on the output of the APG2012 -3 Meeting and considering the draft CPM text on the WRC-2012 Agenda Items. The draft CPM Texts will be available at the APG Website.

In order to facilitate efficient meeting management and document handling process APT encourages the use of electronic documents during the meeting. Electronic copies of the meeting documents will be available on line. Members are encouraged to carry their Laptop computers for the meeting. 

Provisional Agenda of the meeting, Participant’s Information, Attendance Form and Hotel Reservation Form are attached for your information and action. Those are also available at the website (http://www.apt.int/2010-APG2012-4).
I am looking forward to your early response.
Yours Sincerely,

(Signed)

Toshiyuki Yamada

Secretary General

Asia Pacific Telecommunity
Attachments:

1. Provisional Agenda of the Meeting
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2. Participant’s Information
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3. Attendance Form and Hotel Reservation Form
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4. Contribution Submission Guidelines 
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The 4th APT Conference Preparatory Group Meeting for WRC-2012 (APG2012-4)

13 – 18 December 2010, Hong Kong 



PARTICIPANTS’ INFORMATION

The 4th APT Conference Preparatory Group Meeting for WRC-2012 (APG2012-4) will be held from 13 to 18 December 2010, in Hong Kong. The meeting will be organized by the Asia-Pacific Telecommunity and hosted by the Office of the Telecommunications Authority (OFTA). Please find the following information for the convenience of the participants.


MEETING VENUE 

AsiaWorld-Expo 

Address:
Hong Kong International Airport, Lantau

      
Hong Kong Special Administrative Region




People’s Republic of China


Tel:

+ 852 3606 8828


Fax: 

+ 852 3606 8889


URL:

http://www.asiaworld-expo.com


AsiaWorld-Expo (AWE) is a world-class exhibition and events venue offering over 70,000 square metres of rentable space for exhibitions, conventions, concerts, sports and entertainment events. This state-of-the-art complex is located at the centre of an extensive and efficient air, land and marine transport network connecting Hong Kong with China's Pearl River Delta and the world's business capitals. AWE is Asia’s only column-free, ground-level exhibition and events venue that is fully integrated with one of the world's busiest international airports and supported with an in-venue railway (MTR) station. 


PARTICIPATION 

All APT Members, Associate Members, Affiliate Members and International/Regional Organizations can attend the meetings by completing the Attendance Form. Member Administrations and International/Regional Organizations are requested to send the official List of Delegation for the meeting and to nominate a Head of Delegation (HoD) and Alternate HoD. If any APT Affiliate Member is included in the National Delegation, please clearly mention in the List of Delegation.


Participation of Non-Members:   Non-Members can attend the meetings with “Observer” status by paying Registration Fee of US$250 per person. Non-Member participants under National Delegation are exempted from paying the Registration Fee upon submission of a letter of nomination signed by the responsible officer of the Administration. Please contact APT Secretariat for the payment methods of the Registration Fees.

Last date of receipt of your registration by APT Secretariat is 22 November 2010. Please send your Attendance Form to the APT Secretariat with a copy to OFTA. Online Registration is also available on APT Website ( http://www.apt.int/content/attendance-form). 

CONFERENCE FACILITIES AND REGISTRATION 

The Registration Counter will be set up outside AsiaWorld-Summit Zone C of AWE at 08:00 hours on 13 December 2010 (Monday).  Wireless LAN will be available at various meeting rooms and plenary hall for accessing the meeting documents.

The Opening Session for the 4th APT Conference Preparatory Group Meeting for WRC-2012 will be held on Monday, 13 December 2010 at 09:30 hours. All plenary sessions will be held at AsiaWorld-Summit Zone C, while the breakout sessions will be organized at Room 201A, 201B, 203, 204 and 205, which are located on the 2 /F of the AWE.  

HOTEL ACCOMMODATION  

The following hotels near the meeting venue are recommended for participants to stay during the Meeting: 


		Name of Hotel

		Room Rate/

Room Type




		Star Rating / Distance to AWE

		Contact Info

		Website/Email



		

		Single

		Double / Twin

		

		

		



		Hong Kong SkyCity Marriott Hotel 




		US$128

(Deluxe)

		US$143

(Deluxe)

		5-star /


0.3 km,


 2-minute walk

		1 Sky City Road East, Hong Kong International Airport, Hong Kong 


Tel:+852 3969 1888  


Fax:+852 3969 2288

		Website: www.skycitymarriott.com 


Email: mhrs.hkgap.ays@marriotthotels.com



		L'hotel Nina et Convention Centre

		US$111

(Standard)




		US$124

(Standard)




		4-star /


26 km,


30-minute ride

		8 Yeung Uk Road, Tsuen Wan, Hong Kong

Tel: +852 2280 2898 


Fax: +852 2280 2822

		Website: www.lhotelhk.com 


Email: fo@lhotelhk.com / gsm@lhotelhk.com



		

		US$139

(Harbour View)




		US$153

(Harbour View)

		

		

		



		Panda Hotel

		US$83

(Deluxe)

		US$92

(Deluxe)

		3-star /


30 km,

 30-minute ride

		3 Tsuen Wah Street, Tsuen Wan, Hong Kong


Tel: +852 2409 1111

Fax::+852 2409 1818

		Website: www.pandahotel.com.hk

Email: enquiry@pandahotel.com.hk





Notes:


1. The above rates are inclusive of 10% service charge. One breakfast for single occupancy and two breakfasts for double occupancy are included in the room rates.


2. Two-way shuttle service from the hotels to the meeting venue during the meeting period will be provided.  Details will be provided upon the confirmation of your registration. 


3. Hotel reservation will be taken on a “first-come-first-served” basis. Early confirmation is advised. Credit card details are required by hotel to secure your booking.

4. Room reservation requests and confirmation of booking will be handled by Westminster Travel Ltd. (Westminster), the official travel agency appointed by OFTA.  You are kindly requested to send your Hotel Booking Form for finalising the hotel reservation to Westminster on or before 13 November 2010 (By fax: +852 2723 3746; By Email: aptapg2012@hkwtl.com; Online Reservation: http://www.westminstertravel.com/APTAPG2012-4/reservation).

5. Room availability and special rates may not be guaranteed after 13 November 2010.


6. The APT Secretariat and OFTA will not be responsible for payment of any hotel accounts.


MEETING WEBSITE, MEETING DOCUMENTS AND CONTRIBUTION GUIDELINE 

Related information about the meeting and provisional meeting documents will be available at the APT Website at: http://www.apt.int/2010-APG2012-4. Please contact APT Secretariat for the username and password to access the meeting documents.  


Contributions from APT members, associate members, affiliate members, regional and international organizations are welcome.  You are requested to use the proper document template for your contribution. Please read the Contribution Guideline for the preparation of your contribution as embedded below. 
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Contributions will be posted on APT Website prior to the starting of the meeting. Last date of receipt of your contributions by APT Secretariat is 07 December 2010.  To submit contributions and any information on the documentation, please contact:



Mr. Forhadul Parvez



Project Coordinator, Radiocommunication



Asia Pacific Telecommunity


Phone: +66 2 573 0044 (Ext. 117)



E-mail: aptapg@apt.int   

In order to facilitate efficient meeting management and document handling process, APT encourages the use of electronic documents during the meeting. Electronic copies of the meeting documents will be available in softcopy as well as online.    Members are encouraged to carry their Laptop computers for the meeting.  A number of PCs and printers are also available at the meeting venue for use.

SOCIAL FUNCTIONS

A Welcome Dinner will be held at 19:00 hours on 13 December 2010 (Monday) by courtesy of OFTA at the Ballroom, G/F of Hong Kong SkyCity Marriott Hotel, 1 Sky City Road East, Hong Kong International Airport, Hong Kong.


TRANSPORTATION FROM AND TO THE HONG KONG INTERNATIONAL AIRPORT 

Participants are requested to arrange by themselves their own transportation to the hotels. The meeting venue and recommended hotels are easily accessible by the following means of transport from the Airport: 


		 Destination

		Means of transport



		AsiaWorld-Expo 




		1. By Airport Express 


If you would like to take the Airport Express train to the meeting venue,

please board a train at the Airport Station and alight at the

AsiaWorld-Expo Station. It just takes approximately one minute from the 

Airport to the meeting venue.


2. By Taxi  


You can pick up a taxi at the Taxi Station, which can be reached by the

left-hand ramp outside the Arrivals Hall.  The ride takes approximately 10 

minutes from the Airport to the meeting venue.






		Hong Kong 


SkyCity


Marriott Hotel 




		1. By Hotel Shuttle Bus


Complementary hotel shuttle bus service to and from Hong Kong 

International Airport is available. You can board a bus at B05 in the Arrivals

Hall. More information about the shuttle bus service can be obtained from 

the following website:


http://www.marriott.com/hotelwebsites/us/h/hkgap/hkgap_pdf/


map_hongkongairporthotel_HKGAP.pdf

2. By Airport Express 


You can take the Airport Express train to the hotel at the Airport Station

and alight the AsiaWorld-Expo Station.  Leave the station at Exit A and the 

hotel is within two-minute walking distance from the station. 


3. By Taxi  


You can also pick up a taxi at the Taxi Station, which can be reached by the


left-hand ramp outside the Arrivals Hall.  The ride takes approximately 10 

minutes from the Airport to the hotel.





		L'hotel Nina 


et Convention Centre




		1. By Airport Express


If you would like to take the Airport Express train to the hotel, please board 

the train at the Airport Station and alight at the Tsing Yi Station.  You may 

then take a taxi to the hotel (the ride is around 10 minutes).

2. By Taxi  


You can pick up a taxi at the Taxi Station, which can be reached by the

left-hand ramp outside the Arrivals Hall. The ride takes approximately 30

minutes from the Airport to the hotel.






		Panda Hotel




		1. By Airport Shuttle Bus


Airport shuttle bus service to and from Hong Kong International 

Airport (HK$100 per single trip) is available.  More information about the 

shuttle bus service can be obtained from the following website:


http://www.pandahotel.com.hk/docs/Airport_Shuttle.pdf


2. By Airport Express


If you would like to take the Airport Express train to the hotel, please board 

the train at the Airport Station and alight at the Tsing Yi Station. You may

then take a taxi to the hotel (the ride is around 10 minutes).


3. By Taxi  


You can pick up a taxi at the Taxi Station, which can be reached by the

left-hand ramp outside the Arrivals Hall.  The ride takes approximately 30 

minutes from the Airport to the hotel.








For more information on various modes of transport from or to the airport, please visit: http://www.hongkongairport.com/eng/transport/to-from-airport/index.html and the website of the hotel that you will be staying.


VISA AND IMMIGRATION INFORMATION

Participants from certain countries may be required to apply for an entry visa into Hong Kong.  For more information, please visit: http://www.immd.gov.hk/ehtml/hkvisas_4.htm. 

Visa request letters will be issued upon request.  Please send your request to OFTA by email (event@ofta.gov.hk) or by fax (+852 2116 2656).  At least two working days will be needed for OFTA to issue the letter. 

INSURANCE

Due to the procedural difficulties and budgetary constraints, APT is not able to bear the cost of insurance for the participants, any medical expenses or any other expenses. APT, therefore, requests your administrations/organizations to kindly make necessary arrangements for insurance and medical coverage of your participants before travel.

PRACTICAL INFORMATION 

Climate

The weather in Hong Kong in December is dry and moderately warm. The temperature range is

18 - 23 degrees Celsius.

Currency 

US$1 = HK$7.8

Electricity


The mains voltage in Hong Kong is 220 Volts, 50 Hz.  The power plugs used are of the 3-pin rectangular blade type (Type G plugs).
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Time Zone


GMT + 8 hours


CONTACT INFORMATION


		Radiocommunication Program


Asia Pacific Telecommunity


12/49 Soi: 5 Chaengwattana Road


Bangkok 10210, Thailand


Tel: + 66 2 573 0044


Fax: +66 2 573 7479  


E-mail: aptapg@apt.int

		Office of the Telecommunications Authority (OFTA) 


29th Floor, Wu Chung House


213 Queen’s Road East, Wan Chai, 


Hong Kong, China


Tel: +852 2961 6749

Fax: +852 2116 2656



Email: event@ofta.gov.hk

 Contact Person: Ms Karen Chan
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Guideline of submitting contribution to the apg2012-4 meeting


Following guideline principles will be maintained for submitting contributions to the APG2012-4 Meeting.



Right of Document Submission: 



a) All APT Member Administrations may submit input contributions related to the agenda of each of the meetings of APG


b) Affiliate members can submit input contributions based on the agreement with the corresponding APT Member or Associate Member. Otherwise, the contribution will be treated as an “Information” document. 



c) Contributions from the ITU Radiocommunication Bureau as well as sister regional telecommunications, broadcasting and other relevant organizations having spectrum management interests will be treated as an “Information” document.



d) Organizations which have an MoU with the APT and which have global or regional membership may submit contributions as “Information” Documents on the same basis as they attend other APT meetings.



e) Other observers cannot submit any type of contribution to the APG Meetings


Submission Procedure for INPUT Documents:



a) Members Administrations, Associate Members and Affiliate Members are requested to submit two types of input documents:



a. Preliminary Views on WRC-12 Agenda Items



b. Proposed Modification to Draft CPM Report



b)  Preliminary Views on WRC-12 Agenda Items need to be submitted according to AP Working Party Structure. Please use separate documents for each APG Working Party.



c) Please use separate documents for proposed modification on each chapter of the Draft CPM Report. 


Closing Date for Submission:



Input contributions should be submitted by 07th December 2010. The APT Secretariat will distribute the input contributions to the members before the meeting starts. In the case where there are input contributions received after the due date of submitting input contributions the documents will be considered as Information Documents for the coming meeting and will be treated as Input Document for the next but one APG meeting. However, the APG Plenary may decide to accept such documents as Input Documents, even though they have been received after the due date. 


Document Templates:



Please use the following document templates for submitting your contributions.


a. Preliminary Views on WRC-12 Agenda Items      


[image: image2.emf]APG Document  Template -Preliminary Views.doc






b. Proposed Modification to Draft CPM Report
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c. For any other type  
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Secretariat Contact:


You can send your contributions to aptapg@apt.int. If you have any query and clarification on the document submission please feel free to contact with us by email: aptapg@apt.int. 


____________












			Contact:


			FORHADUL PARVEZ


Project Coordinator (Radiocommunication)


			Tel: +66 2 573 0044 (Ext: 117)


Fax:  + 66 2 573 7479


Email:  parvez@apt.int 
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proposed modification to the chapter [M] of the draft cpm report



by



Organization/Country



Agenda Item X.1: 



Put Agenda Item here in Italic Format




The Administration of [NAME OF THE ADMINISTRATION] proposes the following modifications to the text in the draft CPM Report related to WRC-12 Agenda Item [X.1]



M/X.1/ab.cd.de (CPM Report Section)



MOD, ADD, SUP




If you agree with the proposed section text then just put “Agreed” 



Agenda Item X.2: 



Put Agenda Item here in Italic Format




The Administration of [NAME OF THE ADMINISTRATION] proposes the following modifications to the text in the draft CPM Report related to WRC-12 Agenda Item [X.2]



M/X.2/ab.cd.de (CPM Report Section)



MOD, ADD, SUP



If you agree with the proposed section text then just put “Agreed” 




Agenda Item X.3: 



Put Agenda Item here in Italic Format




The Administration of [NAME OF THE ADMINISTRATION] proposes the following modifications to the text in the draft CPM Report related to WRC-12 Agenda Item [X.2]



M/X.3/ab.cd.de (CPM Report Section)



MOD, ADD, SUP




If you agree with the proposed section text then just put “Agreed” 




____________















				Contact:



				NAME (In CAPITAL Letters)




Organization, Country








				Tel: 



Fax: 



Email: 
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title of the document



by



Organization/Country



____________















				Contact:



				NAME (In CAPITAL Letters)




Organization, Country








				Tel: 



Fax: 



Email: 
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				13 December 2010











preliminary views on WRC-12 agenda items X1, x2, x3, x4



by



Organization/Country



Agenda Item X.1: 



Put Agenda Item here in Italic Format




1. Background



2. Preliminary Views




Agenda Item X.2: 



Put Agenda Item here in Italic Format




1. Background



2. Preliminary Views




Agenda Item X.3: 



Put Agenda Item here in Italic Format




1. Background



2. Preliminary Views




Agenda Item X.4: 



Put Agenda Item here in Italic Format




1. Background



2. Preliminary Views




____________
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		The 4th APT Conference Preparatory Group Meeting for WRC-2012 (APG2012-4)


13 – 18 December 2010, Hong Kong, China 

		Last Date of Submission:


22 November 2010



		ATTENDANCE FORM



		PERSONAL INFORMATION: 



		First Name (Mr./Ms./Mrs/Dr.)__________________________        Last Name



Administration/Organization



Present Post (Title)



Business Address



_____________________________________Country__________________________ Phone No._______________________________ 


Fax No:___________________________  E-mail address: ______________________________________________________________

Are you representing your Country’s Administration? :    ( Yes          (   No 


If “Yes” what’s your position in delegation:  ( Head of Delegation (HoD)      ( Alternate HoD     ( Delegate



		MEMBERSHIP STATUS: (Please tick which is appropriate for your membership status. Non-Members please contact the APT Secretariat for participation with Registration Fees.)



		1. Administration (    2. Associate Member (    3. Affiliate Member (    4. International/Regional Organization (

5. Non-Member (   



		PASSPORT INFORMATION FOR VISA: (Do not provide if Visa Request Letter not required)




		
Passport No.:_______________________ Date of Issue: _____________________ Expiry Date: _________________________


Place of Issue: ______________________ Date of Birth:  _____________________ Place of Birth:  _______________________

Place of Getting Visa: ________________ Nationality: _______________________ Passport Type:________________________





		FLIGHT INFORMATION:



		Arrival Flight: (Flight No./Date/Time)  ___________________________________________________________________

Departure Flight:(Flight No./Date/Time) ________________________






		HOTEL ACCOMMODATION: 



		(

Hong Kong SkyCity Marriott Hotel

(

L'hotel Nina et Convention Centre

(

Panda Hotel

Check-in Date:  ______________________    Check-out Date:  ___________________________ 


You can book the hotel room(s) by sending the Hotel Booking Form to Westminster Travel Ltd. (Westminster), the official travel agency appointed by OFTA. Online hotel reservation is also available on web site of Westminster at http://www.westminstertravel.com/APTAPG2012-4/reservation .


If making your own accommodation arrangement in Hong Kong, please indicate your contact address: ___________________________________________________________ Mobile No:__________________________





		PARTICIPATION IN THE WELCOME DINNER on 13 DECEMBER
( Yes     ( No


DIETARY PREFERENCE
 ( Vegetarian     ( Halal       ( No dietary preference 



		Signature and Date: ________________________________________________



		Please return to: Radiocommunication Program


Asia Pacific Telecommunity


12/49 Soi: 5 Chaengwattana Road


Bangkok 10210, Thailand


Tel: + 66 2 573 0044


Fax: +66 2 573 7479  


E-mail: aptapg@apt.int

		CC to: Office of the Telecommunications Authority (OFTA) 


29th Floor, Wu Chung House


213 Queen’s Road East, Wan Chai, 


Hong Kong, China


Tel: +852 2961 6749


Fax: +852 2116 2656



Email: event@ofta.gov.hk

Contact Person: Ms Karen Chan
  





The 4th Asia Pacific Telecommunity


Conference Preparatory Group Meeting for WRC-2012


13 – 18 December 2010 ( Hong Kong Special Administrative Region, PRC

		HOTEL BOOKING FORM





Please complete the form below and return it to Westminster Travel Ltd., the official travel agency appointed by the Office of the Telecommunications Authority (OFTA), Hong Kong.


(Please type or print in block letters and ( where appropriate)

		Title:

		· Prof.

		· Dr.

		· Mr.

		· Mrs.

		· Ms.

		





Last Name: 
 First Name: 



Organisation/Authority: 




City: 
 Country: 



Tel: 
 Fax: 
 Email: 


HOTEL RESERVATION

		Preference 


(1, 2, 3 & 4)

		Hotel

		Star Rating / Distance to AsiaWorld-Expo

		Room Type

		Room Rate Per Room Per Night

(Daily Breakfast Included)



		

		

		

		

		Single

		Double



		

		Hong Kong SkyCity Marriott Hotel

		5-star / 


0.3km, 2-minute walk

		Deluxe

		( HK$989 (US$128)

		(HK$1,099 (US$143)



		

		L’hotel Nina et 


Convention Centre

		4-star / 


26km, 30-minute ride

		Standard

		( HK$853 (US$111)

		( HK$958 (US$124)



		

		

		

		Harbour View

		( HK$1,073 (US$139)

		( HK$1,178 (US$153)



		

		Panda Hotel

		3-star / 


30km, 30-minute ride

		Deluxe

		( HK$638 (US$83)

		( HK$704 (US$92)





		Date of check-in:

		____________________________

		

		Date of check-out:

		_____________________________



		· Single      (   Double      (   Twin

		I will be sharing the room with  ___________________________________



		Special Requests:

		· Smoking Room

		

		· Non-Smoking Room



		

		Others, please specify ___________________________________________________________





PAYMENT DECLARATION 

I hereby agree to be bound by the rules and regulations in this booking form and would like to guarantee my hotel reservation by the following credit card:


( Visa

( MasterCard    
( I would like to settle the hotel deposit by other payment methods










     (We will contact you for payment details)

Card Number: ______-______-______-______   Expiry Date (MM/YY): ____-____

Name of Cardholder: ___________________________________________________

Signature: 
 Date: _______________________________________

Notes:


1. To guarantee you can enjoy the special room rates, reservations must be made through Westminster Travel Ltd. 

2. The prevailing exchange rate is approximately US$1 = HK$7.70 and subject to change without prior notice.

3. The above rates are inclusive of 10% service charge.  One breakfast for single occupancy and two breakfasts for double occupancy are included in the room rates.


4. Hotel reservation will be taken on a “first-come-first-served” basis.  Credit card details are required by the hotels to secure your booking.


5. Room reservation requests and confirmation of booking will be handled by  Westminster Travel Ltd. (Westminster) (Tel: +852 2731 3108; 


    Fax: +852 2723 3746; Email: aptapg2012@hkwtl.com; Online Reservation: http://www.westminstertravel.com/APTAPG2012-4/reservation , the official travel agency appointed by OFTA. All enquiries, changes or cancellation of room reservation should be addressed to Westminster and NOT directly to the hotel. 

6. The special room rates quoted are only valid for reservations made on or before 13 November 2010.  Westminster has an obligation to return all unsold rooms to the hotels after 13 November 2010.  Therefore, room availability and special rates for reservation made after that date cannot be guaranteed.


7. The above hotel rates are only valid during the Meeting period for delegates attending the 4th Asia Pacific Telecommunity Conference Preparatory Group Meeting for WRC-2012. All bookings for days outside the Meeting period will be subject to availability of rooms.


8. One-night room charge will be imposed by the hotel if you cancel your booking after 13 November 2010 or in case of no-show.
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provisional agenda of the meeting

1.   Opening


2.   Adoption of agenda


3.   Report  of the 3rd APT Preparatory Group Meeting for WRC-2012


4.   Discussion of meeting objectives and expected output


5.   Presentation and discussion of the views and proposals of other international/regional organizations

6.   Parallel WP meetings


7.   Presentation and discussion of consolidated reports of WP’s on the APT preliminary views and proposals 

8.   Discussion and finalization of the APT views and proposals of WP’s for CPM

9.   Discussion  on distribution of work and cooperation during the CPM

10.   APG2012-5 meeting (date and venue)

11.   Other matters

12.   Closing 

__________









		Contact:

		DR. ALAN R. JAMIESON

Chairman, APG 2012



		Tel: 

Fax: 

Email: ajamieson@ava.co.nz 
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		13 – 18 December 2010, Hong Kong, China

		





Guideline of submitting contribution to the apg2012-4 meeting

Following guideline principles will be maintained for submitting contributions to the APG2012-4 Meeting.


Right of Document Submission: 


a) All APT Member Administrations may submit input contributions related to the agenda of each of the meetings of APG

b) Affiliate members can submit input contributions based on the agreement with the corresponding APT Member or Associate Member. Otherwise, the contribution will be treated as an “Information” document. 


c) Contributions from the ITU Radiocommunication Bureau as well as sister regional telecommunications, broadcasting and other relevant organizations having spectrum management interests will be treated as an “Information” document.


d) Organizations which have an MoU with the APT and which have global or regional membership may submit contributions as “Information” Documents on the same basis as they attend other APT meetings.


e) Other observers cannot submit any type of contribution to the APG Meetings

Submission Procedure for INPUT Documents:


a) Members Administrations, Associate Members and Affiliate Members are requested to submit two types of input documents:


a. Preliminary Views on WRC-12 Agenda Items


b. Proposed Modification to Draft CPM Report


b)  Preliminary Views on WRC-12 Agenda Items need to be submitted according to AP Working Party Structure. Please use separate documents for each APG Working Party.


c) Please use separate documents for proposed modification on each chapter of the Draft CPM Report. 

Closing Date for Submission:


Input contributions should be submitted by 07th December 2010. The APT Secretariat will distribute the input contributions to the members before the meeting starts. In the case where there are input contributions received after the due date of submitting input contributions the documents will be considered as Information Documents for the coming meeting and will be treated as Input Document for the next but one APG meeting. However, the APG Plenary may decide to accept such documents as Input Documents, even though they have been received after the due date. 

Document Templates:


Please use the following document templates for submitting your contributions.

a. Preliminary Views on WRC-12 Agenda Items     

 

[image: image2.emf]APG Document  Template -Preliminary Views.doc




b. Proposed Modification to Draft CPM Report





[image: image3.emf]APG Document  Template -CPM.doc




c. For any other type 

 

[image: image4.emf]APG Document  Template.doc







Secretariat Contact:

You can send your contributions to aptapg@apt.int. If you have any query and clarification on the document submission please feel free to contact with us by email: aptapg@apt.int. 

____________









		Contact:

		FORHADUL PARVEZ

Project Coordinator (Radiocommunication)

		Tel: +66 2 573 0044 (Ext: 117)

Fax:  + 66 2 573 7479

Email:  parvez@apt.int 
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proposed modification to the chapter [M] of the draft cpm report


by


Organization/Country


Agenda Item X.1: 


Put Agenda Item here in Italic Format



The Administration of [NAME OF THE ADMINISTRATION] proposes the following modifications to the text in the draft CPM Report related to WRC-12 Agenda Item [X.1]


M/X.1/ab.cd.de (CPM Report Section)


MOD, ADD, SUP



If you agree with the proposed section text then just put “Agreed” 


Agenda Item X.2: 


Put Agenda Item here in Italic Format



The Administration of [NAME OF THE ADMINISTRATION] proposes the following modifications to the text in the draft CPM Report related to WRC-12 Agenda Item [X.2]


M/X.2/ab.cd.de (CPM Report Section)


MOD, ADD, SUP


If you agree with the proposed section text then just put “Agreed” 



Agenda Item X.3: 


Put Agenda Item here in Italic Format



The Administration of [NAME OF THE ADMINISTRATION] proposes the following modifications to the text in the draft CPM Report related to WRC-12 Agenda Item [X.2]


M/X.3/ab.cd.de (CPM Report Section)


MOD, ADD, SUP



If you agree with the proposed section text then just put “Agreed” 



____________












			Contact:


			NAME (In CAPITAL Letters)



Organization, Country






			Tel: 


Fax: 


Email: 
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title of the document


by


Organization/Country


____________












			Contact:


			NAME (In CAPITAL Letters)



Organization, Country






			Tel: 


Fax: 


Email: 
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preliminary views on WRC-12 agenda items X1, x2, x3, x4


by


Organization/Country


Agenda Item X.1: 


Put Agenda Item here in Italic Format



1. Background


2. Preliminary Views



Agenda Item X.2: 


Put Agenda Item here in Italic Format



1. Background


2. Preliminary Views



Agenda Item X.3: 


Put Agenda Item here in Italic Format



1. Background


2. Preliminary Views



Agenda Item X.4: 


Put Agenda Item here in Italic Format



1. Background


2. Preliminary Views



____________
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